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 Community Council   Minutes of Meeting  

Council Meeting 
Wednesday May 28th 2015 at 7:30pm 

  
1. Attendees: David Jones (Chair), Glyn Powell, Keith Powell, Brian Rees, 

Gareth Rees, Allan Bennett, Clr. David Evans, Malcolm Hughes (Clerk) 
 
Apologies: Julie Evans 

 
2. Minutes of last meeting held on 26th February 2015 

Accepted as a true record of the meeting   AB/GP 
 

3. Matters arising: 
a. The Clerk reported that the two new noticeboards had been delivered 

but not yet in place, as there had been a fault with them, now corrected.  
DJ to assist in erecting these 

b. Clr. J Powell had written to confirm that the repair to road adjacent to 
Cwmferdy had been carried out 

c. The cheque for Wales Air ambulance had been returned, as the address 
used had been incorrect.  Council resolved to re-send this and add a 
further £100 from the current year’s budget 

   GR/KP 
 

4. Declarations of Interest: 
There were none  
 

5. Governance: 
Local Government (Democracy) (Wales) Act 2013 (Commencement No. 
2) Order 2015 
 
Just prior to the meeting the Clerk had received further communication on this 
enactment; further advice from the Welsh Assembly has confirmed that 
exiting Council procedures on handling Declarations of Interest are adequate.  
Proposed changes to the Code of Conduct were therefore not discussed.  Clerk 
to review these for submission at the next scheduled Council meeting 

  
6. Community Book: 

Clerk reported that the Book Fund now stands at approximately £2900 with 
sales now steady at around £100 - £200 per month.  It was agreed to review 
this fund at the September meeting so that sales in the summer period can be 
assessed.  At this time Council will consider options for the appropriate use(s) 
of this fund 
   KP/GP 

7. Correspondence: 
The Correspondence List attached to the minutes was reviewed and accepted 
   KP/DJ 

Abbeycwmhir  
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8. Finance: 
a. Cheques signed since previous meeting: 
100399 Zenith Media Book printing balance £4301.33 
b. Cheques signed at this meeting: 
100400 Phillips Hall Committee Annual Grant
 £250.00 
100401 Phillips Hall Committee Hall Rent
 £30.00 
100402 Bwlch y Sarnau Comm. Hall Annual Grant
 £250.00 
100403 Marc Evans Village Green maintenance
 £300.00 
100404 M Hamer Village Green Rent
 £10.00 
100405 D Worgan Internal Audit fee
 £30.00 
100406 One Voice Wales Membership                   
 £29.00 
100407 Came & Company Insurance
 £159.00 
100408 M Hughes Clerk Annual expenses
 £275.00 
100409 M Hughes Clerk Admin/book expenses
 £139.79 
100410 One Voice Wales See Item9 below
 £35.00 
 

Approve signature of cheques 100399 - 100410   BR/AB 
 

9. Training 
a. Clerk request to attend a training course (One Voice Wales), Module 4 

– Understanding the Law.  Cost is £35 but a bursary will be applied for 
to offset this 

AB/GR 
 

10.  Planning 
None received 

 
11.  Highway Matters 

DJ reported that he had received several complaints regarding the state of the 
verges to the Abbey road, which have become deeply rutted.  This is an 
especial problem along the narrower section of the road – nominally between 
Keepers Cottage and Henfryn.  Clerk to write to the Highways Department to 
see if any remedial works can be carried out. 
 

12.  Wind Farms 
 None 

13.  General Matters 
 

14.  AOB 
The presentation Glass Rugby Ball was handed over to DJ to be presented to 
D. Lydiate  
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15. Next meetings 
Will members please take note of the dates for future meetings and include in 
their own diaries for future reference. 
 

Date: Meeting: Comments: 
Thursday Sept 17th 2015 Council  
Thursday Nov 19th 2015 Council Approve Budgets 
Thursday Jan 21st 2016 Council  
Thursday May 19th 2016 AGM & Council Approve Accounts 

 
The meeting closed at 8.00pm 
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Statutory Guidance  

Access to Information on 
Community And Town 
Councils  

 

May 2015  

  
Digital ISBN 978 1 4734 3398 4 © Crown copyright 2015 WG25090  

WELSH GOVERNMENT GUIDANCE  

ACCESS TO INFORMATION ON 
COMMUNITY AND TOWN COUNCILS  

1	   

Status and Application  
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This guidance applies to Community and Town Councils in Wales. It is issued, 
in part, under section 55 of the Local Government (Democracy) (Wales) Act 
2013. Section 55 places duties on local authorities to make certain information 
available electronically. When carrying out their duties under section 55, 
Community and Town Councils have a statutory duty to have regard to this 
guidance.  

This guidance also explains further provision made in the Local Government 
(Democracy) (Wales) Act 2013 concerning public notices, Council meetings 
and proceedings and registers of members’ interests.  

Background  

1. The Local Government (Democracy) (Wales) Act 2013, referred to as “the 
Act” throughout this guidance, gained Royal Assent on 30 July 2013. Its 
primary purpose was to reform the constitution and functions of what is now 
known as the Local Democracy and Boundary Commission for Wales. The 
Act, however, introduced various other provisions connected with local 
government.  

2. Sections 55 to 58 of the Act are concerned with access to information, and 
most particularly, access to information about Community Councils (section 
58 applies also to County / County Borough Councils, Fire and Rescue 
Authorities and National Park Authorities in Wales). For the purposes of this 
guidance, any reference to a Community Council or Councils includes any 
Community, Town or City Council which serves a community or grouped 
community and was established in accord with Part II of the Local 
Government Act 1972.  

3. In summary, the Act requires Community Councils to have websites; to 
publish notices and papers electronically; and to publish their register of 
members’ interests electronically (those maintained under section 81 of the 
Local Government Act 2000).  

Community Council websites – section 55  

4. Section 55 of the Act requires Community Councils to publish electronically 
information about how to contact it and, if different, its clerk. The information 
which must be available electronically includes a telephone number, a postal 
address and an email address.  

5. In addition, the council must publish electronically information about each of 
its members, including a list of the council’s members, each member’s name, 
information about how they may be contacted, party affiliation (if any) and any 
office held or committee they belong to within the Council. If the community 
concerned is divided into community wards, the ward each member 
represents must be shown.  

6. The Community Council must also publish electronically the minutes of its 
meetings and, so far as reasonably practicable, documents referred to at 
those meetings. They must also publish their annual audited accounts 
electronically. In both these cases, Councils are only required to publish 
material produced after the date when section 55 came into force, i.e after 1 
May 2015.  
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Community Councils are not required to publish any information they are 
prevented from disclosing by any other legislation.  

7. In carrying out its duties under Section 55, Community Councils must have 
regard to this guidance.  

Guidance about Community Council websites  

8. It is a decision for each Community Council to take as to whether they will 
operate their own, independent website, or whether they decide to link up with 
other Community Councils in their area, or the Principal Council, or some 
other body which is happy to host their site. It is, however, a requirement that 
there is a regularly updated website providing the public with the ability to 
access the information described above.  

9. The Welsh Government intends to improve public engagement with local 
government generally and Community Councils in particular. We feel it 
necessary for all local authorities to be contactable electronically and to 
publish information on the Internet. Local residents would expect to be able to 
have this facility.  

10. The majority of Community Councils in Wales already have a presence 
online and publish information electronically. Community Councils are urged 
to seek assistance from One Voice Wales, their Principal Council or other 
reliable sources if they need it to develop their web presence.  

11. Under section 55, the Council must publish electronically its telephone 
number, postal address and e-mail address on the website. Councils should 
have a generic email address and not use a personal email address, enabling 
the Clerk to access messages. The information must be available for the 
Council Clerk if the Council does not have an office address or telephone 
number. In some cases, the Community Council will have its own, or a share 
of, offices and the telephone number, postal address and e-mail address for 
these premises would be appropriate. Councils will be expected, however, to 
have arrangements to ensure messages are regularly retrieved and 
responded to.  

12. It is not obligatory for individual members to have e-mail addresses. In a 
Principal Council this would be expected because the Council itself can 
usually provide e-mail addresses on the Council’s site. However, the 
members’ names must be listed and details of how they may be contacted 
must be available online. Some Councils will wish to place photographs of 
each member but this is a decision for them.  

13. The Act requires that the political affiliation of the members of the Council 
is published. Some Community Councils choose not to do this at present. 
However, the public has a right to know the political persuasions of those in 
elected office or whether they are independent of any group. It is 
unacceptable for a member to hide their political affiliation.  

14. If the Community Council is divided into community wards, the ward the 
member represents must be published. If they hold office of some sort in the 
Council or belong to a council committee of some sort, it must be published 
on the site.  
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15. Co-opted members should be recorded in the interest of transparency to 
distinguish them from elected members.  

16. Paragraphs 4 to 6 above describe the documents which need to be 
posted on the website. Councils should develop procedures for keeping their 
site in good order, with past documents archived for a reasonable period, but 
easily accessible from the front page.  

17. If the Council has a Welsh Language Scheme and its practice under the 
Welsh Language Scheme is to produce material bilingually, then that applies 
the same to material that is produced electronically.  

18. The Act’s provisions should be viewed as outlining the minimum 
requirements. Many Councils will want to place far more information than this 
on their webpages and are encouraged to do so. Councils will need to have 
regard to the Code of Recommended Practice for Local Authority Publicity 
when considering the appropriateness of what they may wish to publish. 
http://wales.gov.uk/topics/improvingservices/publicationsevents/publications/lo
cal- authority-publicity-wales/?lang=en  

19. We would expect Community Councils to consider community needs 
including language, communication and accessibility. Attached is a link to 
Diverse Cymru’s website which gives further guidance. 
http://www.diversecymru.org.uk/  

20. All Community and Town Councils should register with the following 
website, if you would like Super Fast Broadband to be considered in your 
local community. http://btsf-wales-uat.lbi.co.uk/home  

Information about meetings and proceedings  

21. Under existing legislation Community Councils are required to post any 
public notices in one or more conspicuous place within their area, and 
anywhere else which appears to be desirable for giving publicity to the notice 
(section 232 of the Local Government Act 1972). The Act places an additional 
requirement on Community Councils to publish any such notice electronically.  

22. Existing legislation requires Community Councils to give notice of 
forthcoming Council meetings three clear days before the meeting is to be 
held by displaying a notice in a conspicuous place in the community. The Act 
places an additional requirement for such notices to be published 
electronically. This must be done three clear days before the meeting. There 
is also a requirement to publish electronically, so far as is reasonably 
practicable, any documents relating to the business to be transacted at the 
meeting. This requirement does not apply where the documents relate to 
business which, in the opinion of the Council, is likely to be transacted in 
private or where the disclosure of such documents would be contrary to any 
other legislation.  

23. Under Schedule 12 to the Local Government Act 1972 a community 
meeting may be convened at any time by a group of local government 
electors amounting to 10% of the local government electors for the 
community, or 50 of the electors (if 10% exceeds 50 electors). Those 
convening the meeting must give notice to the Community Council or, if there 
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is no Community Council established in the area, notice must be given to the 
Principal Council in whose area the community lies. Under the new 
provisions, notice may be given to the Community Council either in writing or 
electronically. Where it is given in electronic form the notice must comply with 
the technical requirements set by the Principal Council.  

24. The Act places a requirement on Community Councils and Principal 
Councils to provide a facility for notices to be given electronically and public 
notice of the community meeting must be published electronically as well as 
through traditional mediums.  

25. Finally, the Act contains new requirements relating to the registration of 
members’ interests. Section 81 of the Local Government Act 2000 requires a 
Community Council (as well as other authorities) to maintain and publish a 
register of members’ financial and other interests as are specified in the 
model code of conduct (prescribed by Order under section 50 of the 2000 

Act1). Prior to commencement of section 58 of the Act, the register needed to 
be available for inspection at Council offices at all reasonable hours. Section 
58 of the Act requires that the register is also published electronically. In 
addition, the Act transfers responsibility for establishing and maintaining the 
register of interests from the principal authority’s monitoring officer to the 
‘proper officer’ of each Community Council. The ‘proper officer’ is the member 
of the Council’s staff designated by the Council for this purpose.  

1	  Currently	  the	  ‘Local	  Authorities	  (Model	  Code	  of	  Conduct)	  (Wales)	  Order	  2008’	  
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